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THE TIMINGS OF THE SCHOOL DAY
Greenfields’ gates open to children at 8.30 am.
Doors open at 8.40 am and registers open at 8.50 am.
i

Afternoon registration is at 1.00 pm across the school.
Registers close at 9.20 am.

Any child arriving between 8.50 am and 9.20 am
will be marked late (L)

Any child arriving after 9.20 am will be marked as
absent (U), although the child will be signed into school.

Greenfields runs a Breakfast Club and After School Club
that support good attendance by allowing families to
access wraparound care:

Breakfast Club runs from 7.30 am and After School care
runs until 6.00 pm - book via the MCAS app at least
24 hours in advance.

HOW TO REQUEST A LEAVE OF ABSENCE
ﬁ FOR YOUR CHILD

Leave of absence may be requested using the online form:

Leave of Absence Request Form X

Please note that term time holiday requests are almost never
authorised (the exception is for families in the armed forces,
who have no control over their leave).

Once contact is made via the form, an email response
will be sent confirming if the absence is authorised or not.

WHAT WE ARE PRIORITISING IN OUR CURRENT

SCHOOL ATTENDANCE STRATEGY

Greenfields’ current attendance priorities (2026-2027) are:
o Improving attendance for children who experience disadvantage
e reducing the number of term-time holidays

e reducing the number of children who are persistent absentees

e Children who are not in school may be at an increased risk of
being drawn into online exploitation or be exposed to online harm

@ For our school we are particularly mindful of the following:

Children who are not in school may be at risk of becoming
involved in local criminal and sexual exploitation, particularly
County Lines and gang-related criminality and violence

Greenfields offers support via our Family Support Worker and SEND team. Families must make the school aware of any barriers
to attending regularly so that families and the school can work together to overcome these. The school has a named Attendance
Officer at the local authority who is able to support appropriate education for children who are unable to attend due to a range

of reasons, including extended illness, surgery, recovery.

Thank you for supporting excellent attendance at Greenfields.
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feel confident and build a brighter future.

HOW TO REPORT YOUR CHILD AS BEING
ABSENT FROM SCHOOL AND WHAT WILL
HAPPEN NEXT

If a child is absent, then this should be reported
in the following ways:

° Contact the school office by 8:30 am every day via
phone (01536 514622) or MCAS app, explaining why
your child is absent. Please make sure messages
contain the child’s full name and year group, and who
is reporting the absence.

@ If no contact is made on day one of an absence,
the school will contact via MCAS message, text
message and phone call. If no contact is made
following this, the school may visit the child’s
home in person.

HOW WE KEEP PARENTS INFORMED ABOUT
THEIR CHILD’S ATTENDANCE

Attendance is reported for individuals via the MCAS app.
In addition to this, the termly reports contain information
about attendance and punctuality; both of which are
'Going for Green’ areas.

HOW WE ENCOURAGE AND PROMOTE GOOD

ATTENDANCE AND PUNCTUALITY

® At Greenfields, we support good attendance by awarding
additional house points on a weekly rolling basis for children
who have attended the previous 5 days on time. Names of
children award attendance house points are added to the
weekly ‘Winner, Winner, Friday Dinner’ draw that takes
place every Friday during Celebration Assembly.

® 100% and 97% attendance certificates are awarded termly.

WORKING WITH OUR LOCAL AUTHORITY

Greenfields is situated in North Northamptonshire, and information
about the attendance advice and support from the Local Authority
can be found here:

Attendance and behaviour support for parents
| North Northamptonshire Council 3

This includes additional information about the legal duty on parents
to ensure their child has a full-time education and the steps the local
authority will take if parents do not ensure this, including penalty
notices, fines and prosecution. This could include:

® a Penalty Notice payable up to £160 fine

® prosecution under s444 (1) Education Act 1996, where if
convicted you may be fined up to £1,000

® prosecution under s444 (1) (a) Education Act 1996 where if
convicted you may be fined up to £2,500 and/or 3 months’
imprisonment

the school number:
01536 514622 (option 3)

Or

’ 9 senco@greenfields-pri.co.uk

TOGETHER, WE BUILD HABITS THAT LAST A LIFETIME.




